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INOJOXXEHHUE

0 BeJleHUH y4eOHOH JOKyMeHTaluu
B MycyabMaHckoi pesuruo3noi opranu3anuu «IllpodeccuonanbHoi 00pa3oBaTeibHOM
opranm3annu «Kykmopckoe menpece LleHTpan30BaHHOM pPeJTUTHO3HOI OPraHU3ANMH -
dyxoBHoro Ynpasienusst Mycyabsman Pecnyoianku Tarapcran»

I. OBIIMUE NOJIOKEHUA

1.1 Hacrosmee nonoxeHue pa3paboTaHO B COOTBETCTBUU C TpeOoBaHusiMu denepanbHOro
3akoHa oT 29.12.2012 Ne 273-®3 «0O06 oOpa3zoBanuu B Poccuiickoii ®enepaunn», OcHOBHOU
00pa3zoBaTeNbHON MPOrpaMMbl CPeIHEro Mpo(PecCHOHAIbHOIO PETUTHO3HOro oOpa3oBaHUs, YcTaBa
Menpece u [IpaBuil BHyTpeHHero pacnopsaka Menpece.

1.2 VYyeOHast JOKyMEHTaLUsi - 3TO KOJMYECTBEHHas M KauyeCTBEHHAs XapaKTepPHUCTHKA
COCTOSIHUSL Y4eOHOM, METOJUYECKOM M BOCHUTATENbHOM paboThl 00pa30BaTENBHOTO YUPEKIECHUS
(manee OVY). IloBbiieHne ypoBHs pykoBoiacTBa OY BO MHOIOM 3aBUCHUT OT MPABWIBHOTO BENCHUS
y4eOHOM JOKYMEHTAllMM, COBPEMEHHOW 00paOdOTKH NEepBUYHOM HH(pOpMAIMH, YIPOLIEHHE y4eTa,
coOJII0ICHNE TPUHIIUIIOB IOCTYITHOCTH U COTIOCTABUMOCTH YUETHBIX JIaHHBIX.

1.3 Hacrosimee mojio)keHHe yCTaHAaBIMBAeT €lIMHbIE TPeOOBaHUSA K y4eOHOH JOKyMEHTAlUH
BoOOIIe, TMOPSIOK COCTaBleHUss U  OGopMieHHS Yy4eOHO-TEeIaroruyeckod  JOKYMEHTAI|H.
VYcTaHaBIMBAIOTCSA CPOKH XpaHEHHs JOKYMEHTOB. Brinonnenne OY B03710KEHHBIX Ha HErO (yHKLIUH
U pe3ylbTaTbl €ro JeATENbHOCTH OTPAXKAIOTCS B CHEHUAIBHBIX JOKYMEHTAaX, CBSI3aHHBIX C
IUTAHUPOBAaHUEM Yy4eOHO-BOCIIUTATEIbHONM pabOoThl, BeJAEHUEM Y4eOHO-TEJaroruyeckoro ydera,
COCTaBJIEHHUEM CTaTUCTHYECKON OTYETHOCTH.

14 VYuebGHas JOKyMEHTalusi Meapece JOoJKHa OQOpMIIATBCS CBOEBPEMEHHO, YETKO,
pa3zbopunBo, 0€3 MOJYUCTOK, TOMAapOK, BBI3BIBAIONIMX COMHEHMSI B MPaBUIHLHOCTH BHECEHHBIX
JMAHHBIX. 3amuMcd B JOKYMEHTAaX BEAYTCS PYYKOH OJHOTO IBeTa (CHHEH IIapuKOBOH) WIH B
HarnieyaTaHHOM Buze. OmmOka, AONyIIeHHas B TEKCTe WM LU(QPOBBIX JaHHBIX JOKYMEHTa,
UCTPABIISIETCS CIEAYIOIUM 00pa3oM: OHMIMOOYHBIE CIOBAa WM IUQPHI 3a4epKUBAIOTCS TaK, YTOOBI
MOXKHO OBLJIO MPOYECTh 3aUEPKHYTOE, a CBEpXY MHIIYTCS YTOUYHEHHBIC JaHHBbIC. Bce BHECEHHBIE
WCTPABJICHUS JTOJKHBI OBITh OTOBOPEHBI U 3aBEPEHbI MOAMUCAMH JIHI, O(GOPMUBIIUX JOKYMEHT. 3a
JOCTOBEPHOCTh CBENIEHUH, COIEpKALINXCS B JOKYMEHTaX, M JOOpOKaueCTBEHHOE MX O(opMieHHE



HECYT OTBCTCTBCHHOCTH JOJIZKHOCTHBIC JIMIIA, [TOAMUCABIINC JOKYMCHT.

II. YYEBHO-IEJAT'OI'HYECKASA JOKYMEHTALIUS

2.1. YuebHo-nienaroruueckas JOKyMeHTAlUs MEJpece BKIIOYAET:

- yucOHBIC TIJIaHBI,

- rpadUK NPOXO0KIEHUS IPAKTUKHY;

- IJ1aH paboThI Mepece;

- INYHBIC JIea 00 yJaroIInXCs;

- )KypHAJIbI YIeOHBIX 3aHSATHIA;

- 3aYEeTHbIE KHUXKKHU;

- KHUTa YydYera BBAAYM JHUIJIOMOB O CpeJHEM HPOQPEeCCHOHATBHOM PETUTHO3HOM
o0pa3oBaHuH;

- kaura npotokosos [legarornueckoro CoBeta Meapece;

- IPUKa3bI;

- BEIOMOCTH (9K3aMEHAI[OHHBIE, 3aYETHBIC);

- aKThI CIIUCAHUS KYPCOBBIX U KOHTPOJIbHBIX padoT;

- IOKJIA/IHBIE 3aITMCKH, CIPABKH, HHCIIEKTOPCKUE aKTHI U JIp.

2.2. Y4eOHbIe MIaHbl pa3padaTeiBatoTcs B cooTBeTcTBUM DenepanbHOro 3akona ot 29.12.2012
Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @enepaunn» u nucbMoM Nel2-696 «O pasbsicHEHUSIX 110
dopmupoBanuto yaeoHoro miana OITOIT HITO u CITO» u yrBepkaaroTcs pykoBoautenem OV,

2.3. I'paduku IpoXOKJEHUs MPAKTUKU Pa3padaThiBalOT B COOTBETCTBUU C YUEOHBIM IJIAHOM U
nepeaaT B yueOHYI0 4acTb. YTBep)KIaeT rpaguku pykoBoautens OY.

2.4. TInan paboThl Meapece OTpa)kaeT LIeJNH, 3a/laud U HaIllpaBlieHUs y4eOHOU, METOAMYECKOH,
BOCIIUTATEIHLHON U aJIMUHUCTPATUBHO-XO035IIICTBEHHOMN JIeSITeIbHOCTH Meipece Ha yueOHblit ron. Ilnan
paboThI Menpece mpuHUMaeTcs Ha [legarornaeckoM coBeTe MEApece M YTBEPKAAETCS PYKOBOIUTEIIEM
oVv.

2.5. Jluunoe pneno oOyuaromerocst Benercs B OY Ha kaxaoro oOydaromerocs ¢ MOMEHTa
MOCTYIUIEHUSI B MEJpece U J0 €ro OKOH4YaHUs (BbIOBITUS). B nnuHOM nene oOydaromierocs XpaHsarcs
CIIeAYIOIINE JOKYMEHTHI:

a) 3asBIIEHUE O MOCTYIIEHUHU B y4eOHOE 3aBEICHIE;

0) TOKyMEHT O MpeAIIeCTBYIOIIEM 00pa3oBaHKH1 (B MOATUHHHUKE WM 3aBEPEHHAsT KCEPOKOITH);

B) KCEpOKOIIHUS MacIopTa;

I') aHKeTa MOCTymnarouero B MycyinbMaHCKoON penuruo3Hoi opranuzanuu «IIpodeccronanpuoro
penurno3Horo oopazoanus «KykMmopckoe menpece» LleHTpaan30BaHHON PETUTHO3HON OpTaHU3alNH
JlyxoBHOTrO yrnpaBieHust MycyiabMaH Peciyonuku Tatapcrany,

1) corjaiieHue o0 UCIOIb30BaHUH MTEPCOHATBHBIX TaHHBIX.

IIpu BbIOBITHH oOOydwaromierocss M3 MeJpece IO OKOHYaHWM TIOJHOTO Kypca o0OydeHus
BO3BpAIaeTCs MMOJI PACIUCKY JOKYMEHT O MpeAlIecTBYIOeM oOpa3oBaHuu. B nnyHoM nerne ocraercs
KCEpPOKOMHsI JOKyMEeHTa 00 0Opa3oBaHMM, KCEPOKONMHS IHUIJIOMA C TPHJIOKEHHEM, BBIUCKU M3
npHKa3a 00 OTUMCIEHUH U O MPUCBOCHUHU KBAJM(UKALIUK, 3a4eTHas KHWKKA. JINYHOE J1eno XpaHuTes
75 ner.

2.6. XKypHan y4eOHBIX 3aHSATHN SIBISETCS JOKYMEHTOM, BEJACHHUE KOTOPOTO 00s3aTeIbHO IS
KaXJoro mpemnojasarens. B kypHane ¢ukcupyercs YpOBEHb YCBOCHHS 0OydarolIUMUCS
o0pa3oBaTeNbHBIX MPOrpaMM, a TaKXKe IIOCEIIaeMOCTh YYEOHBIX M TPAKTUYECKUX 3aHSITHM.
3amecTuTeNb JUPEKTOpa MO Y4eOHOW YacTH, CHUCTEMaTHYECKU OCYIIECTBISAIOT KOHTPOJIb 3a
npaBuwiIbHOCThIO MX BefeHus ([Ipunoxenne 1 «MHCTpyKIMS MO BEACHUIO >KYyPHAJIOB YYEOHBIX



3aHATUI).

2.7. 3aueTHas KHWXKKA - 3TO Y4YEOHBIH JOKYMEHT OOydYaromierocs, NpeIHa3HAYCHHBIN UIs
¢uKcanu OCBOEHHUS OCHOBHOM 00pa30BaTENIbHONW MPOTpaMMbl CHEIHATBLHOCTH WM HalpaBICHUS
MOATOTOBKHM, Ha KOTOPYIO 3ayHclieH oOydamomuiicsa. 3aueTHas KHIKKA SBIAETCS BHYTPEHHUM
JOKYMEHTOM MeJpece M HCIOJIb3YeTCs TOJbKO BO BHYTPEHHEM Y4eOHO-BOCHHUTATEIHLHOM IPOLIECCE.
3aueTHble KHW)KKM H3TOTABIMBAIOTCS IEHTPAIM30BAaHHO B THUNOrpaguu B COOTBETCTBUU C
IUIAHUPYEMBIM K 3aUUCJICHHIO KOJMYeCTBOM oOydaromuxcs. KoianuecTBO mMoiydyaeMbIX 3a4eTHBIX
KHI)KEK HE MOXKET MPEBBIIIATh KOJIMYECTBO 3aYUCICHHBIX CTYACHTOB Ooiiee ueM Ha 3 %. Kaxmomy
BHOBb NpuHATOMY B OV oOydaromiemycsi BBIAAETCS 3adeTHas KHIDKKA YCTAHOBJICHHOTO oOpasma.
3ayeTHbIe KHIDKKM BBIAAIOTCA OCCIIaTHO. PerucTpanoHHBIE HOMEp 3a4eTHOM KHUKKH U
CTYJCHYECKOTO OMiIeTa He MEHIETCS Ha MPOTSHKCHUH BCETO Meproja o0yueHus odydaromerocs B OY.
3aueTHas KHIDKKA oOyuaromnierocsi OY BbaeTcs BHOBb IPUHATHIM O0YUYaAOIIMMCS B TEUEHUE TIEPBOTO
ceMecTtpa 00y4YeHHs, HO HE TO3/Hee, YeM 3a Mecsl] JO Hayana 3UuMHEH cecCHH. 3alucu B 3a4eTHOU
KHIDKKE TPOU3BOJIATCS aKKypaTHO, PYYKOW C MacToil cuHero uiu QuoneroBoro npera. [loguncrku,
MOMapKH, HCIPABICHUS, HE3aBepEHHbIE B YCTAHOBICHHOM TIOpSAKE, B 3a4eTHOM KHIDKKE HeE
JOMYCKAlOTCA. B 3ad4eTHYl0 KHUKKY O00s3aTelIbHO 3aHOCITCS pPe3yabTaThl BCEX CEMECTPOBBIX
UCHBITAHUNH [0 TEOPETHUECKOMY KypCy NPAaKTHUYECKUM 3aHATHSM, KypCOBBIM  paboTam,
IIPOM3BOJICTBEHHBIM U yUEOHBIM NPAaKTUKaM (BCEX BHJIOB) 3a BCE I'0Jibl 00yUEHHS, BKIIOYasi KypChl 110
BbIOOpY W (paKyJIbTaTUBHBIC 3aHATHS, a TaKXKe pPe3yJIbTaThl CAa4d HTOTOBBIX JK3aMEHOB WIIU
JUIUIOMHBIX pa0oOT 3a MOANMCHIO JIUL, IMPOU3BOIAIIMX UCHBITAaHUS. 3allOJIHEHUE 3aYETHOW KHUKKU
BEJIETCS B COOTBETCTBUU ¢ «MHCTpyKIMeH o MOpsIKe 3aloJHEeHUs 3aueTHON KHIDKKWy» (IIpunoxenue
2). Ilo oxkoHuaHun OOy4eHHs B MeJpece 3ayeTHas KHIKKa (CO CIeNaHHBIMH B HEHl OTMETKaMH O
BbIJIau€ JAUIJIOMA) CAAETCS B YUEOHYIO 4acCTh, /1€ TIO/IINBACTCS B JIMYHOE JIEJIO.

2.8. KHura ywera BbIaUYM JUIUIOMOB O CpeaHEM TPO(PECCHOHATLHOM PEIMTHO3HOM
o0Opa3oBaHMM SIBJISIETCS JOKYMEHTOM CTpPOTOM OT4EeTHOCTH. B Hee BHOCATCA HOMEp AMILIOMA,
dbamunus, UMs, OTYECTBO JMIA, OKOHuuBIIero OV, HaumeHOBaHue mpodeccuu, NPHUCBOEHHAs
KBaJM(UKalMs, JaTa MPOBEJEHUS MTOrOBOHM arTecTallMd, HOMEp IpuKa3a 00 OTYMCIEHMH, Jara
BbIIAYU JIUIIJIOMA, TOJANUCH PYKOBOJUTENS IMOAPA3JENIECHUs, BbIJAIOLIEr0 AMILIOM, MOANKUCH JIUIIa,
okonuuBmiero OY. Kaura moctpaHMuHO MPOHYMEPOBBIBAETCS, CIIUBACTCS, CKPEILISETCS MOIIUCHIO
nupekTopa OV u neyatslo.

2.9. Kuura yueta BbIaYM JTyOJIMKATOB JOKYMEHTOB SIBISIETCS JOKYMEHTOM CTPOTOM OTUETHOCTH.
B Hee BHOCATCS TOPSIKOBBIA HOMep, (aMumnus, uMs, OTYECTBO JHIa, oOkKoHuuBmIero OV,
HauMEHOBaHME U HOMep (hopMbl NyOIuKaTa JOKyMEHTa, AaTa BblIadyM, CHEHAIbHOCTh, IPUCBOECHHAS
KBaJM(UKalMs, 1aTa U HOMEp IMPOTOKOJIa UTOTOBOM aTTecTalli, HOMEp MpuKa3a o0 OTYHCIEHHH,
MOAMHICH PYKOBOJMTEIS MOAPA3ICIICHUs, BbIIAIOMIETO MTyOJIMKAT, MOAMUCH JInia, okoHuuBIIero OY.
Kuura moctpaHuyHO NMPOHYMEPOBBIBAETCS, CIIMBAETCS, CKpEIUIseTcsl MoAnuchio aupexropa OV u
[1€YaThIO.

2.10. ITanka nportokonoB Ilenarormueckoro cosera. B mamke mpoTokosoB (ukcHpyeTcs X0
0OCYXJIEeHUSI BOIPOCOB, BBIHOCUMBIX Ha YYEHOM COBETE, MNPENJIOKEHHS U 3aME4YaHHs YJICHOB
nezacosera. IIpoTokonbHO O(OPMISIOTCS HMTOTHM PabOTHI Meapece MO OTAEIbHBIM BOIpOCaM 3a
yaeOHbIid Trof. [IpuHsaTeie pemeHus [lenarornaeckoro CoBeTa 3aMMCHIBAIOTCS B MPOTOKOIBI. Kaxkapii
MIPOTOKOJI TOAMMCHIBAETCS TMpenaceaareneM u cekperapeM Ilemarormyeckoro cosera. [lamka
npoTokosioB Ilegarornyeckoro coBera MOCTPAHUYHO MPOHYMEPOBBIBACTCS, CKPEILISETCS] MOJIHUCKHIO
nupektopa OY u nevatslo.

2.11. Tlanka mpuka3oB 1Mo paOOTHUKAM. B mamke mpukazoB Mo pabOTHHKaM OQOPMIISIOTCS:
YKa3aHUs U PacIopsKEHUs IO BOIPOCAaM OpPTaHU3aIlluH Y4eOHO-BOCITUTATEIBHOTO MpoLiecca, IpUeM Ha



paboTy 1 0CcBOOOXKAEHUE OT Hee MpernoaaBaTeneii u Ipyrux paboTHukoB OV, MoOImpeHns, B3bICKAaHHS.
B manke npuka3oB nmo odydarommcs ohOpMIISIFOTCS: YHCICHHBIH COCTaB 00y4YaroMMXCsl O TPYIam
Ha HayaJlo y4eOHOro roja, 3a4MCIeHHE U BBIOBITHE OOydarommxcs U T.1. [IpuKa3bl MoAMMCHIBAIOTCS
nupekTopom OY

2.12. Yuebnas noxymenTtanus (Y 1) BKiarodaeT B ceOst:

- WHIUBUIyalbHbIC IUIAHBI MeToIWYeckoil paboThl mpenopaBarencii Ha ron. Kourtpons 3a
BEJICHUEM JIOKYMEHTALlUU OCYIIECTBIISET 3aM. TUPEKTOpa MO yueOHOU YacTH.

- BEAOMOCTH (PK3aMEHAIIMOHHbIE, 3a4eTHBIC). B BEIOMOCTSIX OTpaXkaloTcs pe3yabTaThl
MPOMEKYTOUYHOM AaTTEeCTallud OOYYAIOUIMXCS IO Pa3JIMYHBIM JHCUUIUIMHAM. BemomocTH (akThl)
3aIOJTHAIOTCS aKKYpaTHO, PYYKON C MacTOi CHMHEro WiH (puojeToBoro nsera. [loquncTku, moMapku u
UCTIpaBJICHUsI HE JoImyckaroTcs. llocie 3amonHeHust BEJOMOCTH (AKThI) 3aBEPSIOTCS MMOJIMHUCHIO
mpernojaBaTeNss M CHAIOTCA Ha XpaHEeHHWE 3aM.JAUpeKTopy Mo YydyeOHOM uactu. Bemomoctu ¢
pe3ylnbTaTaMi aTTeCTallid M aKThl CHHCAHMsS pabOT XpaHSATCS B TEUEHUE BCErO CpOKa OOyueHUs
yKa3aHHBIX B HUX OOyd4arommxcs y JenornpousBoautens. GopMbl 3al0IHEHHE BEIOMOCTEH (aKTOB)
MPUBEACHBI B UHCTPYKLUHU 1O 0QOPMIICHUIO Y4eOHOMN TOKYMEHTALIUH.



[Ipunoxenne Ne 1

HNHCTPYKLUSA
10 BeJeHUI0 )KYPHAJIOB Y4eOHbIX 3aHATHI

Hacrosmas uHCTpyKIusi cocTaBiieHa B COOTBETCTBHH ¢ TpeOOBaHUSIMU MUHHCTEPCTBA O0ILEro U
npodeccuonaibHoro ooOpazoanust (MuactpyktuBHOoe mmcbmMo Ne M-4 ot 16.01.98 r.). Xypnan
y4eOHBIX 3aHATHH - HOPMAaTHBHO-(UHAHCOBBI JOKYMEHT, BECTH KOTOPBIA O00S3aH KaXblii
npernojaBaTenb. B KypHane y4eOHBIX 3aHSATHI 3aluChIBAIOTCS BCe AMCUUIUIMHBL. HomeHkiarypa
JUCLMIUIMH B JKypHaJIe€ M KOJIMYECTBO HEJEJIbHBIX YAaCOB Ha MX OCBOEHME JIOJKHBI COOTBETCTBOBATh
yuebHomy miuany no OOIL [lomyckaercsi BeJjeHHE 3amucedl MO MOATPYNIIaM Ha OAHON CTpaHHMIIE.
JlonyckaeTcsi IpoI0JKEHUE BBEIECHUS KypHaJla, HAYaTOro B IEPBOM Kypce B MOCIEIYIOIIUX Kypcax.
Bce 3anucu B xypHae JOMKHBI ObIThH ClIeJaHbl IAPUKOBOM PYYKON CHHETO IBETa YETKO U aKKypaTHO,
6e3 wucnpanieHuil. McnpaBneHue oOmMMOOYHO BBICTABICHHBIX OTMETOK OCYIIECTBISICTCS IyTEM
3auepKUBaHUSl €€ OJHOW 4epTOW M BBICTABIIEHUE PAIOM HOBOHM OTMETKHU. VcmpaBieHue 3aBepsercs
MOAMNKUCKIO TIpenojaBaTensi. He momyckaercss HCOIb30BaHUE 3alCel KapaHAAIlIOM U UCIpPaBIECHUE C
MOMOIIBI0 KOppekTopa. KiaccHbIif pyKOBOIUTENb HyMEpYeT pPa3BOpOTHl (HAa MPaBOH CTPAHMIIC)
Ha4yMHAsl C TUTYJIbHOTrO HcTa. KilacCHbI pyKOBOAUTEND 3alONHSET B XKypHaJeE: - TUTYIbHBIN JucT (1
CTp); - OTJIaBJEHME; - CHUCKU OOyyarouuxcs Ha BceX cTpaHMuax (pamuiius, UMs - MOJHOCTBIO); -
dbamMumsi, IMsi, OTYECTBO MPETOIABATEINsI; - CBEJCHUS 00 oOyJarommxcs rpynmnsl. Ha neBoit ctpanuie
JKypHaja Ha3BaHHUE MECSIIEB MUIIETCS B COOTBETCTBYIOIIEH CTPOKE CO CTPOYHOM (MaJICHbKOM) OYKBHI.
ITpenonaBaTens 00s3aH CUCTEMAaTHYECKH POBEPATH U OLIEHUBATh 3HAHUS 00yUarOIUXCsl, 3alIUChIBATh
TEMbl 3aHATUH B COOTBETCTBUM C KaJE€HJApHO-TEMAaTHYECKHM IUIAHOM MJIM pabodeil mporpaMmoi, a
TaKXe PerysipHO OTMeYaTh OTCYTCTBYROIIMX. JlaTa mpoBeaeHus ypoka ykasbiBaercs nudpamu (09,
12) Ha npaBoii cTpaHulle 3anuchIBaeTcs: - laTa ¢ yKazaHHueM Mecsia, Hanpumep, 04.09.; - koaudecTBo
yacoB; - ¢opma (1 - JIeKIus, N3 - MPAKTUYECKOe 3aHsATue, Jp - JyabopatopHas pabora; Kp -
KOHTposbHast pabota, KP — kypcoBas pabora m Tema 3aHaTusA, - noanuch. OTCyTCTBYIOLIME Ha
ypoKkax o0yyarouiecs: oTMeqaroTcs OykBoil «H». OTMETKHU 3a YCTHBIE OTBETHI BBHICTABIISIIOTCS B JIEHb
npoBeaeHusl 3aHATUSA. OTMETKH 3a IPOBEPOYHBIE UM KOHTPOJIbHBIE Pa0OTHI BBICTABISIOTCS BCEM
o0yyaromuMmcsi B KOJOHKY 3a TO YHCIIO, KOTJa HpOBOAWIACh paboTa. 3ampeniaercss BHICTABIATH
OTMETKH 3a/IHUM YHUCIIOM. B KieTkax [uis OTMETOK IperojiaBaTeslb UIMEET MPaBo 3alUChIBAaTh TOJIBKO
OJIMH U3 CIELYIOIUX CUMBOJIOB - 2, 3, 4, 5, H, 3a4., ocB. BbIcTaBieHNE B )KypHaJIe TOYEK, OTMETOK CO
3HAKOM «-», «+» W T.II. HE JOIyCKaeTcs. BpicTaBieHne B OQHON KIIETKE ABYX OTMETOK JIOIYCKAETCH.
OTmeTKa 3a ceMecTp BBICTABISIETCS HA OCHOBAaHUM TEKYIIUX OTMETOK. OTMeTKH oOyuaromuxcs 3a
CeMeCTp JOJKHBI ObITh 000CHOBAHBI (TO €CTh COOTBETCTBOBAThH YCIIEBAEMOCTH YUYallerocsl B 3a4eTHBIN
nepuoa). OTMeTKa «H/a» («HE aTTeCTOBaH») MOXKET OBITh BBHICTABJIEHA B KQU€CTBE UTOTOBOW TOJHKO B
cirydae mporycka ooydaromumes 6osee 50% yueOHOTO BpeMeHH .

[Ipu UTOrOBOM OLICHWBAHUH YCIEBAEMOCTH OOYYAIOLIUXCS MO MOATPYIIaM B KaUeCTBE OTMETKH
UCIIOJIb3YETCS 3aIUCh «3auTeHo». Ha crpanuie, rae 3anuceiBaeTcsl NPONMIEHHBIA MaTepuai, B KOHIIE
UTOrOBOTO TNepuoja (cemecTpa, yuyeOHOTO Toja) IpernojaBaTellb JelaeT 3aluch O KOJINYECTBE
(akTHUECKU MPOBEJICHHBIX YacOB: «3a ceMecTp MpoBeAeHO (00IIee KOJINYEeCTBO YacoB 3a CEMECTp, C
y4eTOM MoArpymi) ... yacoB. CamocTosaTenbHas pabora odydaronierocs ... 4acos. MIToro ... 4acoB» - u
3aBepsieT CBoell moamuchlo. MakcumanbHas ydeOHas Harpys3ka («UTOro») BHOCHUTCS B 3a4ETHYIO
KHIWKKY. Eciu ocBoeHME AMCHMILIMHBI MOJHOCTHIO 3aBEPIIEHO, TO JAENAeTCsl CIeaylollas 3aluch:
«[IporpamMma peann3oBaHa B NMOJHOM 00bEéMe. OO0IIee KOJIUYECTBO ayJUTOPHBIX (BCETO 3a BECh KypC,
€ClIi TMPEeIyCMOTPEHO — M MX MpPOBEIEHUE MO MmoArpynmnam) ... yacoB. CamocrosiTenbHas pabora
oOyyaromerocst (o0miee KOJMYECTBO 3a Kypc) ... 4acoB. MToro ... yacoB» - M 3aBepsieT CBOEH



noanuchbio. MakcumanbHas ydeOHash Harpy3ka («UTOro») BHOCUTCS B 3au€THyI0 KHIDKKY. [lo
npeaMeTaM, BBIHECEHHBIM Ha SK3aMEHAIIMOHHYIO CECCHIO, B JKypHall IPOCTABIISIOTCS OTMETKH,
MOJyYeHHbIE OOYYalOUIMMHCA Ha 5K3aMEHaX, KOTOpbIE COOTBETCTBYIOT OIIGHKaM IO JaHHOW
JTUCIUIUIMHE B 3a4eTHOM KHIDKKE. PekoMeHayeTcs: mpeaycMOTpeTh JOMOJIHUTEIbHBINA CTON0EI] Mmociie
UTOTOBBIX OLIGHOK Ui BO3MOXHOW Imepecnaud. TeKyllue OTMETKH CIEQYIOLIEro ceMecTpa
BBICTABIIAIOT Yepe3 OJIHy KIETKY IOocie OTMETOK 3a ceMmecTp. He pexomeHmyeTcs BBICTaBIICHHE
HEYJIOBJIETBOPUTEIBHBIX OLIEHOK Ha MEPBbIX 3aHATUAX MOCJE JUIUTEILHOTO OTCYTCTBUS 00 yUYaIOLIUXCs,
nocje KaHUKYJ, T.K. 3TO CAEPKUBACT PAa3BUTHE YCIIEXOB B UX Y4€OHO-TIO3HABATEIBLHON AEATEIbHOCTH
1 GOpPMHpPYET HETaTUBHOE OTHOIIEHUE K YUCHHIO U y4eOHBIM AUCHUTUINHAM.

Ha mpaBoii cropoHe pa3BepHYTOH CTpaHMIBI HEOOXOAMMO 3aMHUCHIBATh TEMBI KOHTPOJIBHBIX U
IpakTU4YecKux pador. He pekoMeH1yeTcsi NCIOIb30BaHNE XUMUYECKHUX U Jp. CUMBOJIOB, JOMYCKAETCS
UCIOJIb30BaHNE OOMICTIPUHATBHIX coKpamieHuid. [lpu 3amomHeHMM TeM 3aHATUH 10 JUCHUIUIMHE
«IHOCTpaHHBIM $3BIK» BCE 3alMCH HEOOXOJMMO BECTH Ha pycckoMm s3bike. I[IpoBeneHHbIe
KOHCYJIbTAIlMK 10 JUCIMILTMHE 3aMUChIBAIOTCS HA MPABOil CTOPOHE Pa3BOPOTA CTPAHMIIBI (B HIDKHEH
4acTH) C yKa3aHueM Jatrhl, cioBa «KoHCyIbTalMs» U 3aBEPSIIOTCS MOANKCHIO. [ KOHCYnbTauil Mo
BBITIOJTHEHUIO KYPCOBBIX IMPOEKTOB (paboT), BBIMYCKHBIX KBAIU(PUKAIIMOHHBIX pabOT HEOOXOIMMO
npeaycMaTpuBaTh OTACIbHBIC CTPAaHUIIBl. 3alMCH BEAYTCS aHaJormyHo. Yackl, OTBEeIEHHBIE Ha
KOHTPOJIBHYIO pPa0OTy, 3aluChIBalOT Tak: oOmiee KoimdecTBO 4acoB, «lloaroroBka u mpoBepka
KOHTPOJIbHOM paboOThI», MOANUCh. B ciydae 0oyie3HU MpenoaaBaTelis MpernojaBareib, 3aMeIIaronini
KOJIJIETY, 3aIlOJHSET JKypHaJl OOBIYHBIM MOPAAKOM. OTBETCTBEHHOCTh 32 COXPAHHOCTH XKYpHaia BO
BpeMsl y4eOHBIX 3aHSATHI BO3JaraeTcsl Ha MpernojaBaTelisi, KOTOPbIM MOoNydaeT KypHal B yueOHOU
YacTH Tepe]] HayalloM 3aHSATUH M BO3BpallaeT ero B y4eOHYI0 4YacTh MOCIE HMX OKOHYAHMS.
3ampenaercss YHOCUTb KypHall JoMoi. KOHTpoib 3a BeZieHHeM KypHaila peryjsipHO OCYIECTBISET:
3aMEeCTUTENH AUPEKTOpa Mo yueOHO yacTu.



[Ipunoxenne Ne 2

HHCTPYKLUSA
0 Mops/AKe 3210 THeHHU 32a4eTHOH KHUKKHU

1. Hacrosmas Uucrpykuus pazpaboTana Ha ocHOBaHMM MHCTPYKIIMU O MOPSIIKE 3alOIHEHUS U
XpaHEHUsI 3aueTHOM KHIXKKM  oOydaromerocsi o0pa3oBaTelIbHOTO — YUPEKIEHUS  CPEIIHEro
npodecCHoHAIBHOTO0 00pa3oBaHus (yTBepKIeHa nprukazoM MuHoOpa3zoBanus Poccuu ot 24.12. 2002
Ne 4571).

2. 3anoyHeHue 3a4eTHON KHUKKH.

2.1. 3anucu B 3a4ETHOM KHHUXKKE BEAYTCS aKKypaTHO IIAPUKOBOM PYYKOW CHHErO IIBETA.
[ToguucTku, MOMapku, UCIPABICHUS, HE 3aBEPCHHBIC B YCTAHOBJIEHHOM MOPSJIKE, HE JIOMYCKAIOTCS.
[Topsmokx BHECEHHS UCTIPABICHUN HA TIEPBOM JIUCTE 3a4ETHON KHUKKU:

- HeMIpaBWJIbHAS 3aMUCh 3aYEPKUBACTCS,

- CBEpPXY 3aHOCUTCS BepHasl 3aIHCh;

- HCIIPaBJICHUE 3aBEPSETCS MOIUCHIO 3aBEYIONIET0 yueOHO! YacThIO.

[Topsimox BHECEHHSI UCTIPABICHUN HA APYTUX CTPAHUIIAX:

- HETIpaBWJIbHASI 3aITUCh 3aUE€PKUBACTCS;

- B CBOOOJIHYIO CTPOKY 3aHOCHUTCSI BEpHasi 3aIllCh;

- HCIIpaBJIEHUE 3aBEPSAETCS MOJIUCHIO IIPEN0AaBaTENs], BHECILIETO UCIIPABICHUS.

2.2. TlepBblif JTUCT 3a4€THOW KHMIKKU 3aIOJHSCTCS COTPYAHHKOM YYEeOHOW YacTh PYYKOU C
MacTol CHUHEro I1BETa, NpPU 3TOM 3aMOJHAIOTCS MOJSA:  «YUYPEAUTENbY», «HAUMEHOBAHUE
00pa3oBaTeNnpHOTO  yupexaeHus», «Ne 3adeTHON KHIWKKW», «Damunus, uMs, OTYECTBO» -
MMEHUTENBHOM Majexe, «CrnennanbHocTh (mudp, HauMeHoBaHue)», «®opma 00ydeHus», «3aducieH
npukazomy, "Jlara Beinaun". Ilone @amumnusi, Ms, OTYECTBO HA BCEX MOCIEAYIOMIMX JIUCTaX 3a4€THOU
KHIKKH 3aIOJIHSETCS] OOyYarolIMMCsl B YCTaHOBJIGHHOM mopsinke. B mone “IlupexTop” craBuTCA
MOJINKCh PYKOBOAMUTENST oOpa3oBarenbHOro yupexaeHus. [log ¢ortorpadueit craBUTCS MOANUCH
oOyuatomerocsi. Ha nmoanucsx aupekropa u Ha ¢ororpaduu oOydaromerocss NpocTaBisSIOTCS edaTu
Mezapece.

2.3. B 3aueTHyr0 KHWXKY Ha cTpaHully «Pe3ynbTarsl HpOMEXYTOUHOM aTTecTalun» B
COOTBETCTBHUH C YU€OHBIMHU TIAHAMU 3aHOCSITCS:

- CBEJIEHUs O MPOCTYIIAaHHBIX Kypcax - B rpady «HanmeHoBaHue yueOHON AUCIMITITUHBIY;

- 0 MakCHMalbHOW Harpy3ke oOyuatomierocs - B Tpady «OOmiee KOIUYECTBO YacCOB)
(KONMMYeCTBO YacoB JOJDKHO COOTBETCTBOBATh 3allMCH B JKypHAJle YYEOHBIX 3aHATHH 3a
COOTBETCTBYIOLIUHN CEMeCTp, Y4eOHBbII Kypc);

- 3amuCu pe3yJbTaTOB CJa4d HSK3aMEHOB, Au((EpEHIMPOBAHHBIX 3a4ETOB («OTIUIHOY,
«XOpOIIIO», «YIOBICTBOPUTEIBHO») M 3a4eToB («3auTreHo») - B rpady «Omenka». OTMETKH
HEYJIOBJIETBOPUTEIHHO" U "HE 3a4TEHO" B 3aUETHYIO KHIDKKY 00YYaIOIIerocs He 3aHOCSTCS,

- naTa npoBeneHus sk3amena (Hanpumep: 09.01.13) - B rpady «/laray;

- JINYHAas MOANKCH MpenogaBaTes, IPOBOAUBIIETO SK3aMEH;

- dammnusa mnpenogaBatens, mpoBoguBinero sk3ameH (P.H.M6parumon). [lo oxoHuaHumn
y4e0HOTr0 rojla IpU OTCYTCTBUH aKaJIEMUYECKUX 3a/I0JDKEHHOCTEH y 00yJaromerocs KypaTop Jenaer
3amuch O MepeBOie Ha cleayromuil Kype (Hampumep: [lepeBeaen Ha 3 Kypc).

2.4. B 3aueTHYI0 KHIKKY Ha CTpaHHIly «Pe3yiabTaThl 0CBOCHHs TPO(HECCHOHATBLHBIX MOYJICH» B
COOTBETCTBHUH C YU€OHBIMHU IJIAHAMU 3aHOCSITCS:

- KOA U TIOJHOE HAauMEHOBAaHHE MPO(PECCHOHANBHOIO MoOAyns Oe3 COKpalleHWid B
COOTBETCTBYIOIIYIO Tpady;



- MakCHMajbHasi Harpy3ka oOyyaromerocs - B rpagy «O01iee KOIMYecTBO 4YacoB» (KOJIMUECTBO
YacoB JOJDKHO COOTBETCTBOBAaTh MAaKCHMAaJbHOM yueOHOHM Harpy3ke oOydaromierocs Mo JAaHHOMY
poeCCHOHATLHOMY MOJTYJIIO, BKJIFOUAs Yachl, OTBEICHHBIC HA MIPAKTHKY);

- rtpader «Onenkay», «Jlata», «llogmuce mpeacemarens komuccum», «M.0. damunus
npejcenaTesnss KOMUCCHM» 3alOIHAI0TCSA aHAJIOTMYHO MYHKTY 2.3 HACTOALIEH HHCTPYKIMH.

2.5. B 3aderHyro KHWKKY Ha crpaHuny «KypcoBble paGOThl (IIPOEKTHI)» B COOTBETCTBUHU C
y4eOHBIMM IJIAHAMHU 3aHOCSTCSA: - ITOJIHOE HAMMEHOBAHHUE JUCLMILIMHBI, KOJ U [IOJHOE HAaUMEHOBAaHHE
po(ECCUOHATTLHOTO MOIYJsS 0e3 COKpalleHHi B COOTBETCTBYIOLIYIO Ipady; - YTBEp)KICHHAs Tema
KypcoBoii paboTbl (mpoekTta) 0e3 cokpameHuit; - rpadpsel  «Onenka», «[ata», «[loamnucek
pykoBoguTtens», «M.0. @amuinsg pyKoOBOAUTESD 3aIlOJIHAIOTCS aHAJIOIMYHO MYyHKTY 2.3. HacTosIen
UHCTPYKLHUH.

2.6. B 3aueTHyI0 KHMXKKY Ha cTpaHULly «Pe3ysbTaThl MPOX0XKIEHUS MPAKTUKN» B COOTBETCTBUU
C y4eOHBIMHU IITAHAMU 3aHOCSITCS:

- HoMep Kypcea (3, 4 1 T.21.), KOA COOTBETCTBYIOILET0 NPO(eCcCHOHATBHOTO MOLYJIS;

- BUJ| IPAKTUKH (IIPOM3BOJCTBEHHAS, I1€aroruueckas);

- MECTO NPOBEJIEHHs] NPAKTUKU (Ha3BaHUE MNPEANPHUITHS B COOTBETCTBUM C YCTaBHBIMHU
JIOKYMEHTaMHu );

- MPOJAOKUTEIBHOCTD MPAKTUKHU B yacax (1 Henemns - 36 yacoB);

- rpapsr «Ouenkay, «/larta», «llognuce pykoBomutens», «M.0. amMuins pyKOBOIUTEIS»
3aIOJIHSIOTCS AHAJIOTUYHO MYHKTY 2.3. HACTOAILEH HHCTPYKIUH.

2.7. B 3adeTHyl0 KHWXKKY Ha cTpaHully «CBeJeHHMs O NPUCBOCHUHU KBaTU(UKALMA W/WIu
pas3psa10B 1o padbouuM npodeccusiM» B COOTBETCTBUU € YUEOHBIMH IJIAHAMU 3aHOCSATCS:

- Kypc, KoJl MpoecCHOHaTBHOIO MOAYJISE B COOTBETCTBYIONLYIO rpady;

- HauMeHOBaHue npodeccuu (JIOKHOCTH), pa3psl (€Cau MPUCBOCHHE MPETYCMOTPEHO);

- rpadsr «/latay, «Ilogmuchy pykoBomuTens HpakTHUKW», «M.O0.Pamunus pyKOBOIUTEINS»
3aIMOJHSIOTCS AHAJIOTUYHO MYHKTY 2.3 HacTOsIIIEeNd HHCTPYKIUU.

2.8. B 3aueTHyr0 KHW)KKY Ha CTpaHMIy «3allliTa BBHIMYCKHON KBaTM(PHUKAIMOHHON pabOTHI»
CEKpETapeM B COOTBETCTBYIOLIUE CTPOKH 3aHOCATCS:

- (hammIIns M MHULMATIBL 00y4Jarolerocst B uMeHuTenbHoM nazexe (Moparumos P.C.);

- YTBep:KJIeHHasi TeMa BBITYCKHON KBaIM(PUKAIIMOHHON paboThl (IpoekTa) 6e3 COKpalleHHii B
MMEHUTEIIBHOM MaJIEXKE;

- nata nposenenus A (16.06.2013);

- (hamMuTus M UHULIMAIBI PYKOBOJUTENS] B UMEHUTEIBHOM MAJEKeE;

- aTy JAOMYyCKa K 3alluTe;

- OIICHKA («OTIMYHO», «XOPOILI0Y», «YAOBIECTBOPUTEIHLHOY),

B cooTBeTCTByIOIIMX CTPOKAaxX Ha CTpaHMIIE «3allliTa BHITYCKHONW KBaTU(PUKALMOHHON pabOThD»
JIMYHYIO MOJIMTUCH CTaBAT 3aMECTUTENb TUPEKTOpa 1Mo yueOHO! yacTH U npeacenarens AK.

2.9 Crpanuna «MTOroBslii MEXIUCHUIUIMHAPHBINA 3K3aMEH IO CHELUAIBHOCTHY 3aIOJIHAETCS
IIPY HAJIMYUY TAaKOBOT'O AaHAJIOTUYHO IYHKTY 2.8 HACTOSIEN HHCTPYKIUH.

2.10. Crpanuna c pemenueM AK 3anonssercs cekperapeM AK B COOTBETCTBUHU C MPOTOKOJIOM
AK u noanuceIBaeTcsi IMPEeKTOpOM 00pa3oBaTEIbHOTO YUPEKICHHUS.

2.11. Ha crpanunbl «3ammura BBITYCKHOW KBIU(PUKAIMOHHON paboThl», «TOrOBBIM
MEXKIUCIUTIIMHAPHBIA dK3aMeH Mo crnenuaibHocThy, «Pemenne AK» nHa wmecte meuarn (MII)
IIPOCTABIISIETCA NIeYaTh 00Pa30BATEIbHOTO YUPEKICHHUS.



